
Company Name: Associated Billing Services
Address: 1675 S Orange Blossom Trail, Apopka, FL 32703
Supervisor: Denise Schmidl
Contact Phone Number: (407) 886-8164 x240
Email: denises@associatedbilling.com
Job Title: Computer Technician
Job Description: 
· Oversee the daily performance of computer systems.

· Answer user and client inquiries regarding computer software or hardware operation to resolve problems.

· Enter commands and observe system functioning to verify correct operations and detect errors.

· Set up equipment for employee use, performing or ensuring proper installation of cables, operating systems, or appropriate software.

· Install and perform minor repairs to hardware, software, or equipment, following design or installation specifications.

Skills Needed:
· Ability to follow written and verbal instructions

· Ability to communicate with users effectively and display good interpersonal skills

· Excellent troubleshooting skills with the ability to diagnose and research solutions

· Ability to prioritize and work on multiple tasks

· Attention to detail and strong organizational skills

· Ability to work with other technical personnel for collaborative problem solving
· Self-motivated with the ability to work in a fast moving environment

· Comfortable using computers for day to day operations and be willing and able to quickly learn
Work Environment: Medical Billing Office
Work Schedule: Monday – Thursday 7:30am to 5:00pm (30 min Lunch)

         Friday 8:00am to 12:00pm
Rate of Pay: $10.00/Hour
Start Date: After Graduation 
